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APPROVED by
Decree No V-88
of the VGSJM director of
17 December 2014 

RULES OF Use OF THE vILNA GAON STATE JEWISH MUSEUM’S 

EXHIBITS OR THEIR DIGITAL IMAGES
I. GENERAL PROVISIONS
1. The Vilna Gaon State Jewish Museum (hereinafter – the Museum) is a national museum financed from the state budget that accrues, conserves, researches, restores and exhibits museum valuables representing the history of Lithuanian Jews, their material and spiritual heritage, and the Holocaust. The Museum is attributed to the group of history (Jewish history) museums. 

2. The Museum provides all interested persons with the opportunity to get acquainted with its exhibits, except for cases when respective exhibits are subject to certain maintenance procedures or when other circumstances occur.
3. Interested persons may get acquainted only with the collections and exhibits that do not entail any breach of copyright or disclosure of personal secrets as provided for in the Code of Ethics for Museums. 

4. In cases when the Museum’s staff researches the Museum’s exhibits and writes publications themselves, the Museum holds the priority right to publish the exhibits that have never been published before, including their content. No interested person is entitled to get acquainted with the content of the said exhibits. 

5. The Museum does not grant permission to get acquainted with the exhibits that are in poor physical condition or in cases when a particular exhibit is displayed as part of an exposition. 

6. In cases when the Museum has a copy of the original, the original is not to be issued for inspection.  In cases when the interested person needs the original to perform the necessary research, the decision whether to issue the original shall be taken by the Museum director or acting director together with the deputy director – chief curator.
7. All interested persons are allowed to use the exhibits only within the Museum’s premises. It is strictly forbidden to take the exhibits away.
8. Rules providing for the servicing of interested persons willing to get acquainted with the Museum’s collections provide for the processing of respective applications submitted by legal and natural persons and their servicing at the Museum.
II. RULES OF CLIENT SERVICING
11. Persons who wish to become acquainted with the exhibits of the Museum’s Collection shall fill in Annex 1: Application Form to Get Acquainted with the Museum’s Exhibits and submit it in writing to the director or acting director of the Museum.
12. The application shall indicate the interested person‘s name (in case of a legal person) / name and surname (in case of a natural person), position (in case of a natural person), contact details, and the purpose for which the exhibits are to be used. The application shall be signed by the natural person or the head of the applying legal person.
13. The application can be handed in at the following address: Vilna Gaon State Jewish Museum, Naugarduko St. 10/2, LT-01309 Vilnius, sent by regular mail or e-mail: muziejus@jmuseum.lt.
14. Applications are accepted during the opening hours of the Museum.
15. The submitted application is to be reviewed by the Museum’s director or acting director and with their permission or decline transferred to the Inventory and Conservation of Holdings Department which will contact the applicant within 7 days to inform about the Museum’s decision.
16. Applicants shall be serviced at the Inventory and Conservation of Holdings Department as per their personal agreement with the department’s staff.

17. Persons who wish to acquire copies of items, digital images, etc. of their choice shall fill in Annex 2. Application Form to Reproduce and to Use Images of the Museum’s Exhibits and submit it in writing to the director or acting director of the Museum.
18. The application can be handed in at the following address: Vilna Gaon State Jewish Museum, Naugarduko St. 10/2, LT-01309 Vilnius, sent by regular mail or e-mail: muziejus@jmuseum.lt. 

19. In cases when the applicant fails to arrive to the Museum or to inform about their arrival within 5 business days, respective exhibits shall be returned to the storage and the person shall not be serviced on any similar occasion again.
20. The application shall be processed and the requested copies shall be sent to the address indicated in it only after signing the Reproduction and Image Use Agreement and respective payment for services reaches the following bank account of the Museum: LT 787044060001122245 at AB SEB bank, and the payment is made in line with the following pricelist of services approved by the Museum:
	Xerocopy
A4 format
A3 format
	1 Lt
2.50 Lt
	0.29 Eur
0.72 Eur

	Digital image    
Photographs and other small format documents (up to A3 format)
	10 Lt  
	2.90 Eur

	Digital image (Jpg, 300 dpi)     
Photographs and other small format documents (up to A3 format), paintings, sculptures, items, large format documents (exceeding A3)
	25 Lt
58 Lt
	7.24 Eur
16.80 Eur

	Digital image (Tiff, 450 dpi)     
Photographs and other small format documents (up to A3 format), paintings, sculptures, items, large format documents (exceeding A3)
	46 Lt
86 Lt
	
13.32 Eur
24.90 Eur

	CD, DVD copy (under 650 MB)
	10 Lt
	2.90 Eur

	Urgent orders are subject to 100% mark-up. Copies that are to be sent by post, e-mail or placed on the virtual disc are subject to 50% mark-up. Student discount – 50%.




The material obtained from the museum can be used only subject to respective permission of the director of VGSJM issued as a result of respective application by an interested person, and after signing the Reproduction and Image Use Agreement.
__________________________________________

  ANNEX 1 

––––––––––––––––––––––––––––––––––––

(name, surname)

––––––––––––––––––––––––––––––––––––––––––––––––

(home address, telephone, e-mail /

company address, company code, telephone, e-mail, bank account, VAT code if applicable)

To director of the Vilna Gaon State Jewish Museum
Markas Zingeris
APPLICATION – 1

to Get Acquainted with the MUSEUM’S exhibits
––––––––––––––––––––––

(date)

______________________

(place)

___________________________________________________________________________

(Please indicate: a) name of the project; b) goals and purpose of the project (educational, commercial, other); c) for what purpose you wish to examine the exhibits) 

Name, surname 



_________________

          




                (signature)

ANNEX 2 

––––––––––––––––––––––––––––––––––––

(name, surname)    

––––––––––––––––––––––––––––––––––––––––––––––––

(home address, telephone, e-mail /

company address, company code, telephone, e-mail, bank account, VAT code if applicable)

To director of the Vilna Gaon State Jewish Museum

Markas Zingeris
APPLICATION – 2

to use digital images of the museum’s EXHIBITS held AT THE VILNA GAON STATE JEWISH MUSEUM (hereinafter – VGSJM)
––––––––––––––––––––––

(date)

______________________

(place)

Please grant your permission to use digital images of the exhibits listed below: 

	Nr.
	Name of exhibit
	Exhibit code and inventory number
	Parameters of images

(jpg 300 dpi, tiff 450 dpi and other.)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


Form in which digital images should be delivered (CD, DVD, e-mail, other.): 
_____________________

Means of delivery of digital images (by post, e-mail) and address of the recipient: 

________________________________________________________________________________

The images will be used for:
___________________________________________________________________________

(1. Please indicate: a) name of the publication (album, book, etc.); b) goals and purpose of the publication (educational, commercial, other); c) edition size, publishing house and places where the publication will be distributed);

2. Please indicate: a) name of the exhibition/project; b) goals and purpose of the project (educational, commercial, other); c) place and duration of the exhibition/project).
I undertake to specify the main information about the exhibit(s) next to their digital image(s): 

a) key information about the exhibit (author’s/producer’s name, title of work, production year, etc.) 

b) first name and surname of the photographer; 

c) indicate that the item is exhibited at VGSJM.

I also undertake to use the digital image(s) only for the purpose indicated in this application and not to transfer them to any third persons. 

I undertake to submit two copies of the publication to VGSJM after it is released. 

I guarantee payment according to the VGSJM pricelist for respective services.

VGSJM does not accept any responsibility for infringements of copyrights as far as the publication of digital image(s) provided by VGSJM is concerned.
___________________



_______________________

         (name, surname) 



                          (signature)





